
EPIPHANY PARISH 
Leader for Parish Faith 

Job Description 
 

REPORTS TO:  Pastor     EFFECTIVE DATE:   

FLSA STATUS:  Full-time Exempt   SUPERSEDES:  March 1, 2022 

 

PRIMARY FUNCTION OF THIS POSITION:  This position is responsible for the parish sacramental 

and religious education programs for high school youth, adult faith sharing and adult ministries and 

collaborative efforts in youth ministry.  Must be able to work flexible hours with activities running during 

the day, in the evenings, and on weekend. 

 

ESSENTIAL FUNCTIONS/MAJOR RESPONSIBILITIES:  (The essential functions/major 

responsibilities listed are intended only as illustrations of the various types of work that may be performed.  

The omission of specific statements of duties does not exclude them from the position.  Duties and 

responsibilities are also subject to change by the employer as the needs of the employer and requirements 

of the job change.)   

 

Sacramental Preparation 

1. Administer Confirmation Sacramental preparation for 10th grade youth.  Associate Pastor will direct 

session. 

2. Administer Baptism Sacramental preparation and scheduling of Baptisms 

3. Assist forming older children in unique circumstances, e.g.,  Rite of Christian Initiation of Adults 

(RCIA), challenged, multi-lingual, religious education home school 

Religious Education 

1. Responsible for the religious education program for high school youth 

2. Administration, planning, invitation and retention and catechist formation for overall RE Program. 

Related Formation Programming 

1. Adult formation leader 

2. Coordinate summer family/children’s programs 

3. Arrange family formation events throughout the year 

4. Lead ongoing efforts establishing and strengthening Small Group Faith Sharing 

5. Provide leadership and direction for Young Adult Ministry 

6. Provide co-leadership and direction for Youth Ministry 

7. Staff liaison to Faith Formation Committee 

Coordination and Administration 

1. Serves as a member of the parish staff.  Participates in decision-making regarding total parish 

direction and activities.  Attends staff meetings, prayer days and educational days 

2. Provide supervision of Coordinator of Children’s Programs 

3. Teach in parish programs 

4. Perform related duties and responsibilities as required per Pastor’s request 

 

POSITION SPECIFICATIONS/REQUIREMENTS:  To perform this job successfully, an individual 

must be able to perform satisfactorily each essential duty.  The requirements listed below represent required 

knowledge, skill and/or abilities. 

 

Qualifications:   

1. BA in Theology or its equivalent preferred, plus a minimum of two years experience in parish 

based ministry  



2. Active participation in the work of the Catholic Church and ability to participate in the full 

sacramental life of the Church 

3. Uses computers and computer systems efficiently for communication, records, and record 

preparation 

4. Has a high level of communication skills both verbal and written with the Pastor, parish staff, 

parishioners, and the community 

5. Has a high level of integrity and sense of responsibility with regards to confidential information 

6. Foster the ministry of parish volunteers in various areas via invitation, screening, training and 

encouragement 

 

PHYSICAL DEMANDS:  While performing the duties of this job, the employee is required to stand, 

walk, talk, reach, sit, finger, hear, handle and perform repetitive motions of the hands/wrists.  Lifts and 

moves items up to 20 pounds.   

 

The physical demands described above are representative of the physical capabilities that must be met by 

an employee while performing the essential functions of this job.  Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.   

 


